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Add information/explanation regarding the operation of a Contract/Framework Agreement is required - to be used by the institutions  
Delete this box prior to issue
GUIDANCE FOR USING THE [CONTRACT/FRAMEWORK AGREEMENT] FOR: [insert] 
APUC REFERENCE: [insert]
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1.
Introduction
Brief summary of the requirement(s): 
2.
Benefits of using the [Contract/Framework Agreement]

The [Contract/Framework Agreement] offers:

[summarise and list in bullet point format]

3. Operation of the [Contract/Framework Agreement]
[insert details re direct/mini competition, process to follow, call off criteria, any templates to use etc] 
4. The Financial Terms
Pricing & discounts (“Charges”) are provided in [insert/reference to web link or list below. NB: The Charges MUST be treated as Commercial in Confidence
5. ePS [Contract/Framework Agreement] Bulletin
[to be compiled by SeEM]
ePS Contract Bulletin
6. Terms and Conditions
The Terms & Conditions are provided in [insert/reference to web link in web template].  They can only be revised where agreed in writing by APUC Ltd and the Contractor(s).  
7. Add any other pertinent information
Queries or require further information? 

Contact: 
[name]

Procurement Portfolio Specialist

APUC Ltd
14 New Mart Road
Edinburgh
EH14 1RL
 

Direct: 0131 442 [insert]
web www.apuc-scot.ac.uk
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