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CIRCULAR ADVICE NOTE COVERING LETTER – ITT STAGE 
Note to PPS: CAN response to be issued through the ETS.  PPS to notify SeEM of any questions relating to ePS to obtain their response

Text in italics is to be inserted

Delete this box prior to issue

Dear Tenderer, 

RE: THE INVITATION TO TENDER FOR:  [insert]
REFERENCE: [insert]
CIRCULAR ADVICE NOTE 

Please find attached a Circular Advice Note which provides answers to queries raised by tenderers in respect of the above tender.  

I would like to take this opportunity to remind you that the date set for the receipt
of tenders is [insert date and time].
Yours sincerely,

[Name]

Procurement Portfolio Specialist
for APUC Ltd.
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CIRCULAR ADVICE NOTE

Text in italics to be inserted

Delete this box prior to issue

INVITATION TO TENDER FOR: [insert]

REFERENCE: [insert]

CIRCULAR ADVICE NOTE

Responses to Questions raised by Tenderers: (expand table as necessary)
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