NOTE TO PPS ON HOW TO USE THE PQQ SCORING SHEET
STEP 1

Prior to sending the PQQ assessment <link>:
 

· Add any additional requirements to the PQQ in section E.
· Delete any sections in red giving guidance to PPS.
 

STEP 2 
 
 
 
 
 
 

Save the file and send out to PQQ applicants. Ensure that applicants are aware of which sections to fill in.

STEP 3 
 

Upon receiving the completed file from the applicant, unhide the scoring sheets (password protected) and complete the scoring.


To unhide the scoring sheet

Step 1 - Tools > Protection > Unprotect worksheet > Enter Password.

 
Step 2 - Format > Sheet > Unhide > PQQ SCORE
 

STEP 4
 
 
 
 
 
 

Enter the pre-defined weighting into Section E of the scoring sheet. Save the document.
STEP 5

Send the Supplier's completed form out to UIG members for scoring.

STEP 6

Collate UIG members’ scoring into a master scoring sheet <link>.

