RESTRICTED - COMMERCIAL


COMPETITIVE DIALOGUE RECOMMENDATION
Note to Procurement Officer: the purpose of this document is to ensure that a competitive dialogue has been correctly deemed to be appropriate. The decision to undertake a competitive dialogue needs to be recorded for provision of the audit trail and to enable the Head of Procurement (or equivalent) to approve the recommendation as part of governance and accountability arrangements, ensuring demonstration of separation of duties. 

Text in italics to be inserted/delete where appropriate

Delete box prior to issue

 RECOMMENDATION TO UNDERTAKE COMPETITIVE DIALOGUE PROCEDURE FOR:  [insert]
REFERENCE: [insert]
Use of the Competitive Dialogue Procedure is designed for particularly complex requirements and should only be undertaken in limited circumstances.
Following completion of the Commodity Strategy the Procurement Officer should provide details as to the following;

· Why has this procurement been deemed “complex”? 
NB - In legal terms contracts can only be considered to be particularly complex where a Contracting Authority; 
- is not objectively able to define the technical means capable of satisfying their needs or objectives and/or; 
- not objectively able to specify the legal and/or financial make-up of the project.
[Please provide details relating to the requirement below]

· Why the requirement can not be awarded using the Open and Restricted procedures
[Please provide details relating to the requirement below]

COMPETITIVE DIALOGUE RECOMMENDATION

For the reasons outlined above the recommendation is to undertake a Competitive Dialogue Procedure.
Signed:   ………………………………………………
Title:      Procurement Officer, [Institution]
[Add in any User Group signatures if relevant/applicable]
Date:     ………………………………………………
________________________________________________________________
Competitive Dialogue Recommendation agreed by:

Signed:   …………………………………………………
Title:      Head of Procurement (or equivalent) and/or Budget Holder, [Institution]
Date:     …………………………………………………
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