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COMPETITIVE DIALOGUE REGRET LETTER

To be issued to bidders in relation to any solutions being eliminated during the Competitive Dialogue Process. Note that some bidders may have submit multiple solutions – it needs to be made clear which solutions are being eliminated and which are being taken forward.
Text in italics to be inserted/deleted if not applicable

Delete this box prior to issue
Dear 

RE: COMPETITIVE DIALOGUE PROCEDURE FOR: [insert]
REF: [insert]
I write further to your participation in this Competitive Dialogue process to date. Following evaluation of your submitted solution(s) [and subsequent dialogue sessions] detailed below:
[Provide details]

I regret to inform you that this solution will not be going forward to the next stage of the process. We are happy to provide de-briefing, and this will be undertaken, if required, by telephone, in writing, or at a meeting. Any face to face meeting will take place at [insert details] by mutual arrangement.  Please contact me at the above address if you wish to receive de-briefing or if any point requires clarification. 
Please note that any debrief delivered in response to this letter will not prevent a further debrief during the mandatory standstill period prior to the intended commencement of the contract.
[Procurement Officer to add if necessary;

Please note that any solution(s) submitted as part of this competitive dialogue that are not detailed above are being taken forward to the next stage. Please await further instruction.]

Yours sincerely,

[Name]

Procurement Officer

for Institution
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