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END OF PROCUREMENT REPORT

Note to Procurement Officer: this report is used to capture feedback from the procurement process which can be used to identify issues for actioning and contribute towards continuous improvement 

Delete box prior to issue

End of Procurement Report for [insert Contract/Framework Agreement title]
Reference: [insert]
For completion by the Procurement Officer following award of each Contract/Framework Agreement and submitted to Head of Procurement (or equivalent).
Procurement Officer name: ………………………………………………………………….

Date: ……………………………………………………………………….

	Issues resulting from the procurement process to note/discuss/disseminate etc

	

	Action taken:

	Risks to be managed/monitored

	

	Action Taken:

	PQQ/Tenderer feedback to note/action for continuous improvement  purposes

	

	Action Taken:

	Other issues/continuous improvement measures identified:

	

	Action Taken:
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