RESTRICTED - COMMERCIAL


NEGOTIATED TENDERING (WITH CALL FOR COMPETITION) RECOMMENDATION
Note to Procurement Officer: the purpose of this document is to ensure that a negotiated tendering procedure has been correctly deemed to be appropriate. The decision to undertake a negotiated tendering procedure needs to be recorded for provision of the audit trail and to enable the Head of Procurement (or equivalent) to approve the recommendation as part of governance and accountability arrangements, ensuring demonstration of separation of duties. 

Text in italics to be inserted/delete where appropriate

Delete box prior to issue

 RECOMMENDATION TO UNDERTAKE NEGOTIATED TENDERING PROCEDURE (WITH CALL FOR COMPETITION) FOR:  [insert]
REFERENCE: [insert]
Use of the Negotiated Tendering Procedure is designed for use in exceptional circumstances and should only be undertaken in limited circumstances. These are listed below:
Institutions will only able to use the negotiated procedure with the prior publication of a contract notice in the following circumstances; 
· If the Institution has had to discontinue an Open, Restricted or Competitive Dialogue procedure because of irregular or unacceptable tenders. Note that this should be material, minor flaws in the tendering process do not open the door to the Negotiated Procedure. The Negotiated Procedure can only proceed if the terms of the proposed contract have not been substantially altered.

· If, in truly exceptional circumstances, the overall pricing of the contract cannot be established due to the nature of, or the risks attached to, the goods and services to be provided.

· When the nature of the work cannot be established with sufficient precision to permit the award of the contract using the Open or Restricted procedure. In particular in the case of financial services and intellectual services, such as services involving the design of work; it is recommended that the Competitive Dialogue procedure is favoured in this instance.

See the relevant guidance for further information.
Following completion of the Commodity Strategy the Procurement Officer should highlight which of these circumstances above are applicable and provide further details in order to justify the decision;

[Please provide details relating to the requirement below]

NEGOTIATED TENDER with CALL FOR COMPETITION RECOMMENDATION

For the reasons outlined above the recommendation is to undertake a Negotiated Tendering Procedure with a Call for Competition.
Signed:   ………………………………………………
Title:      Procurement Officer, [Institution]
[Add in any User Group signatures if relevant/applicable]
Date:     ………………………………………………
________________________________________________________________

Negotiated Tender Procedure Recommendation agreed by:

Signed:   …………………………………………………
Title:      Head of Procurement (or equivalent) and/or Budget Holder, [Institution]
Date:     …………………………………………………
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