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NOTIFICATION OF AWARD LETTER TO SUCCESSFUL TENDERER  -  STANDSTILL PERIOD
Note to Procurement Officer: written notification must be sent by the quickest means possible i.e. email or fax for the minimum 10 calender day Standstill Period to start the following day. Signed and dated hard copy notification can then be issued by post.

Note that the Standstill Period does not apply to below threshold procurements or where there is only one tenderer under the Negotiated Procedure, and may apply to Part B services.  A minimum of 3 working days must elapse between providing the debriefing and the end of the Standstill Period.

Text in italics to be inserted/deleted if not applicable
Delete this box prior to issue

Dear, [or name of nominated lead organisation if tenderer is a consortium]
RE: [CONTRACT/FRAMEWORK AGREEMENT] FOR: [insert]

REFERENCE: [insert]
1.
On behalf of [Institution], I am pleased to inform you that a decision has been taken that your tender for the above requirement has been successful. For your information, your score was [insert score] and the award criteria used to obtain this score was [insert criteria].
2.     Our decision has also been communicated to the unsuccessful tenderers [and those failing to make the pre-qualification shortlist].  In accordance with procurement law requirements, we are now implementing a Standstill Period, between the communication of this decision and the award of this [Contract/Framework Agreement].  The earliest date on which this will expire is on [insert date minimum of 10 calendar days from day after date of issue of this letter].   
3.
We will write to you again when the Standstill Period has come to an end.  We will also keep you up to date if there is any relevant challenge to our decision or court proceedings which may affect the implementation of our decision and the award of the [Contract/Framework Agreement]. 
4.
In the meantime, and subject to what may happen during Standstill, it is our intention that the [Contract/Framework Agreement] will commence on [insert date] for a period of [insert] years [with a XX year option to extend].  [Again, subject to what may happen during standstill, it is our intention that in order for you to adequately prepare for the Service Commencement Date, the Lead-In Period will take place between [insert date] and [insert date]];   

5.

Finally you should note that this letter does not create a contractual relationship or binding legal commitment between us in relation to the subject matter of the [Contract/Framework Agreement] and no such relationship will exist unless and until the final [Contract/Framework Agreement] is entered into. For the time being our right not to award the [Contract/Framework Agreement] is preserved.  Our hope is, of course, that there is no delay and no challenge, and we will be in a position to award the [Contract/Framework Agreement] on [insert date].
6.

Please confirm receipt to the above address by return in order to act as an acknowledgement of receipt of this award notification letter, and acceptance of its terms.

Yours sincerely

[Name]
[Title according to Institution’s own controls relating to contract award]
for [name of Institution]

------------------------------------------------------------------------------------------------------------------

I acknowledge receipt of and acceptance of [Institution]’s notification of award letter dated [insert date]: 
Signed for and on behalf of [insert name of successful tenderer*]:

	Signature:
	
	
	Position:
	

	
	
	
	
	

	Name:
	
	
	Date:
	


*NB: if the tenderer is a consortium, the consortium members do not need to be listed in this letter nor sign to acknowledge receipt.
	1
	


© APUC LIMITED 2009- See terms of permitted use on the Sector Procurement Manual’s Home page

