RESTRICTED - COMMERCIAL


 MACROBUTTON noname [insert date] 
[Institution Name and Address]
PQQ REGRET LETTER

Text in yellow to be inserted
Note that this letter is for Restricted Procedure. It can be amended for other procedures using a PQQ.
Delete this box prior to issue
NOTE TO Procurement Officer: 

This template is for use for any procurement procedure started on or after 20th December 2009. 

Dear  MACROBUTTON noname [insert name] ,
RE: PRE-QUALIFICATION APPLICATION FOR:  MACROBUTTON noname [insert] 
REF:  MACROBUTTON noname [insert] 
Thank you for your pre-qualification questionnaire dated  MACROBUTTON noname [insert]  in response to [insert details of OJEU advert]. We have now completed our evaluation of all the pre-qualification questionnaires received in response to the advertisement and, on behalf of the [Institution], I must inform you that on this occasion you have not been selected to be invited to tender. 

Insert Either
Your PQQ failed to meet minimum requirements outlined in the Contract Notice

OR
Your PQQ met the required minimum requirements and received a score of [insert score] 

Below is a summary of your PQQ Evaluation;
	SELECTION CRITERIA
	YOUR SCORE


	
	

	
	

	
	

	
	

	OVERALL SCORE
	


Overall Position
Ranking:  MACROBUTTON  noname [insert] out of  MACROBUTTON  noname [insert] PQQs received

The scores received by those organisations that met minimum requirements and who were invited to tender were in the range of [insert range of scores of PQQ applicants who were invited to tender].

We are happy to provide a further debriefing, and this will be undertaken, if required, by telephone or at a meeting. Requests for a debrief by telephone must be made in writing, and any face to face meeting will take place at  MACROBUTTON noname [insert location]  by mutual arrangement.  Please contact me at the above address if you wish to receive de-briefing or if any point requires clarification. We will respond to you within 15 days of receipt of a written request.  

May I take this opportunity to once again thank you for your interest in this contract and remind you that further contracting opportunities from the Scottish public sector can be found on the Public Contracts Scotland portal.

Yours sincerely,

 MACROBUTTON  noname [name] 
 MACROBUTTON  noname [title] 
for [Institution].


