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CONTRACT/FRAMEWORK AGREEMENT  PQQ SHORT LIST RECOMMENDATION REPORT FOR:  [insert]
REFERENCE NUMBER: [insert]

PURPOSE

Following evaluation against the pre determined and pre advertised evaluation criteria detailed below, the following [insert number] PQQ applicants are recommended to be short listed to receive an Invitation to Tender:

[list names of short listed applicants] 

PQQ EVALUATION & RESULTS 
Criteria applied: [list from the Contract Notice or PQQ] 
Number PQQS requested: [insert]
Number of PQQS received: [insert]
Summarise the evaluation results here (including results of any specific checks e.g. audited account analysis etc) or attach a spreadsheet showing the results of the PQQ evaluation process and resultant ranking 

Signed:   ………………………………………………
Title:      Procurement Officer [Institution]
Date:     ………………………………………………
________________________________________________________________
Short List Recommendation agreed by:

Signed:   …………………………………………………
Title:      Head of Procurement [Institution]
Date:     …………………………………………………
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